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HOORAATIN FORr  Chiefs of Certain O3 Staifs and Divisions
ATTENTION & Records Mansgemsnt Ufficors

ausIEnT 1 Safes Infrequently Used - Dispomsl of |

1. 4 survey (spot chack) of the Ssourity Cheok Sheats covering soms
of the sales used in the ©5 has been made to assist in detersining fre- !
quency of use. The sorvey indicates that certain sefes are opened so i~ |
fraquently as to swgest that the material thoryin gmgw be gons I dered
for destrustion or retirement to the Heecrds Uenter. Tafes occupy & sub-
atential portion of the office space availatle to the £3, in aversge cob
o hold & limesr foot of files in CS offices is estimated at £50.00 per

aron as comparad with an aversge cost of approximetely £.70 at the Beoords

2, ‘The attached Seeuriiy Check Shewt{s) for your Staff/Mivision indi~
sates infreguent uss of the fellowlwy pafe(s):

Barred Door

Since the survey was & spot eheck only, it 1is ikely that ﬁﬁmrrmfm 3:;.
your Staff/Division sre alsc umed so infrequently that the comtents should
e dongldered for destrustion or retiresent,

. Tt is requested that the comtents of the safes listed in pays, 2 J
amzfgxi@mwimgmﬁy}wmw@mmﬁwﬁm
riles imvolved may be destroyed or retired o the Hecords Jenter. An ine
formal veport (phone oell, Ext, 18 requestod as to remills STAT
seoomolished,
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